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CIRCULAR
PFRDA/2023/09/SUP-ASP/01 Feb 22, 2023

To
All NPS Stake Holders

Subject: Mandatory upload of Withdrawal/ KYC documents to enable Parallel Processing
of Exit and Annuity for the benefit of NPS Subscribers.

PFRDA in regulatory collaboration with IRDAI had simplified the process of buying
Annuity wherein Annuity Service Providers (ASPs) shall use the NPS withdrawal form
submitted at the time of exit by the Subscribers at nodal officers / POPs for issuing
Annuity. ASPs are Life Insurance Companies regulated by IRDAI and empanelled with
PFRDA to serve NPS Subscribers and secure their old age with regular stream of
periodical income. The detailed guidelines and benefits of parallel processing provided vide
our circular dt 14th Nov 2022.

2. The common proposal for Exit from NPS and for buying annuity from ASP
facilitates parallel processing of Lump sum component and Annuity due to which the time
taken by ASPs while issuing Annuity Policies is significantly reduced which result in faster
Subscriber servicing and timely Annuity issuance.

3. In the interest of Subscribers and to benefit them with timely payment of annuity
income, the upload of the documents shall be mandatory with effect from 1st April 2023. The
Subscribers and the associated nodal officers/POPs/ Corporate need to ensure that the
following documents uploaded in the respective CRA user interface and the documents thus
uploaded are to be legible,

A. NPS Exit/ Withdrawal Form
B. Proof of Identity and Address as specified in the Withdrawal form

C. Bank account Proof
D. Copy of PRAN card

The process flow provided at the Annexure for ready reference of stakeholders.

All Nodal offices/ POPs/ Corporate can educate the associated Subscribers about the
importance of upload of documents and perform suitable quality checks about the legibility of
those documents.

Digitally signed by K

MOHAN GANDHI

Chief General Manager
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Annexure

I. Steps for processing of Exit Request by Subscriber (Govt/Non Govt) - Paperless Mode

A. Initiation of Online Exit request in CRA system by Subscriber:

e Subscriber will initiate online exit request by logging into CRA system.

e At the time of initiation of request, the relevant messages about e-Sign/OTP
authentication, authorization of request by Nodal Office/POP etc. displayed to the
Subscriber.

e During request initiation, details like address, Bank details, nominee details etc. auto-
populated from NPS account.

e Subscriber will select fund allocation percentage for lump sum/annuity, annuity
details, etc.

e Bank Account of the Subscriber (registered in CRA) will be verified through online
Bank Account Verification (Penny drop facility).

e Subscriber needs to mandatorily upload KYC Documents (Identity & Address Proof),
copy of PRAN card/ePRAN and Bank Proof at the time of submitting exit request.

e Scanned documents should be appropriate i.e. scanned images should be legible.

e Subscriber authorizes the request by using any one of the two following options to
make the process paperless:

a. OTP Authentication - Distinct OTPs will be sent on Mobile Number and email ID
of the Subscribers.
b. e-Sign - Subscribers will e-Sign the request using Aadhaar.

B. Authorization of Exit request by Nodal Office/POP:

On successful submission of online request by the Subscriber, the exit request along with
scanned documents will be made available in the associated Nodal Office/POP CRA
login.

e Nodal Office/POP will verify & authorize the request on the basis of scanned
documents and no Physical Withdrawal Form/Documents is required to be submitted
to Nodal Office/POP/CRA.

o Post authorization of request by Nodal Office/POP, the request will get executed in
the CRA system.

e Lump sum share will be transferred to Subscriber’s Bank Account within stipulated
timeline.

e The copy of withdrawal documents/KYC will be made available to ASPs (as
applicable) for the purpose of issuing annuity.

e Physical Withdrawal Form and supporting documents are not required to be
submitted by Nodal Office/POP to CRA in case of digital authentication of Exit
request (using OTP Authentication/eSign) for storage purpose.



II.

II1.

Online request without OTP/e Sign for Government Subscribers Only:

Subscribers need to initiate online Exit request and can opt for physical form
submission option.

Further, the Subscriber needs to mandatorily upload KYC Documents (Identity &
Address Proof), copy of PRAN card/ePRAN and Bank Proof at the time of submitting
exit request.

Scanned documents should be appropriate i.e. scanned images should be legible.

The Subscribers can submit physical Withdrawal form and supporting documents to
the associated Nodal Office to authorize and onward submission of these Withdrawal
forms to CRA.

Steps for processing of Exit Request by Nodal Office/POP - Physical Mode

Initiation of Online Exit request in CRA system by the Nodal Office/POP:

Subscriber will submit physical withdrawal form along with supporting documents
to the associate Nodal Office/POP.

Nodal Office/POP will initiate online exit request with one user-ID by logging into
CRA system.

During request initiation, details like address, Bank details, nominee details etc. will
be auto-populated from NPS account of the Subscriber.

Nodal Office/POP will select fund allocation percentage for lump sum/annuity,
annuity details, etc. as opted by the Subscriber.

Bank Account of the Subscriber (registered in CRA) verified through online Bank
Account Verification (Penny drop facility).

Nodal Office/ POP needs to mandatorily upload KYC Documents (Identity & Address
Proof), copy of PRAN card/ePRAN and Bank Proof at the time of submitting exit
request. Scanned documents should be appropriate i.e. scanned images should be
legible.

After providing the required details and uploading of documents in CRA system,
Nodal Office/POP has to submit the exit request of the Subscriber.

. Authorization of Exit request by the Nodal Office/POP:

Nodal Office/POP will login into CRA system with another user-ID.

Nodal Office/POP will verify the exit request (details captured with one user-ID) of
the Subscriber.

Nodal Office/POP will authorize the exit request with checker user-ID if all the details
are in order.

Post authorization of request by Nodal Office/POP, the request will get executed in
the CRA system. Accordingly, lump sum share will be transferred to Subscriber’s Bank
Account within stipulated timeline.

The copy of withdrawal documents/KYC will be made available to ASPs (as
applicable) for the purpose of issuing annuity.

Physical Withdrawal Form and supporting documents are not required to be
submitted by Nodal Office/POP to CRA for storage purpose.

XXX



\\\.I/’

=2 X 3 \-(Aw e
a Uz A faffames vd e urftrevor e
PENSION FUND REGULATORY AND DEVELOPMENT AUTHORITY ik
fiuwamREit/2023/09/Twgyt- TLwdl /01 WA 22,2023
.q-%l
Tt TTUeY foduRe

fawg : Tfiew siftrerarsit &) arwnfaa w34 3 Ferdt o aiffet & wamiar uewmor $it
uferar IR= $1 & fore FeRT 7 Fargdt ywst @) siffarda: srets A1

TGRS gRT AMEARSIL3TS & A ames Tgar @ aifffel-wa o uftear & TRa s=mar T
o o Area siftreival/disidt # siferarsit grT et & Ty TRgd TIdiey Ferl wiH o1 Iuan
et Tar Terarsit (el gRT o) st HA & for forar smeem | v, ngemeiuas gry fafafia
3 Shie-diar sufai € St TAdeg sifigrarstt o Yar SR Fafia emafiie o gR1 @ JoTaRT Bl
W& B F g PuwREST gRT Yeias @1 T §1 THFIGR TG0 & faga feenfesr ¢k @y,
AR GRS &7 14 FdaR 2022 §RI UGH fpu MU g

2. T e SR teadt § arffet % & foe 99 URdTd gRT U6YRd Uedh 3R aiia! &
TR YRR St GFAYT UM o1 el § | $P HROT aIf¥iapt Tiferdt SRt & I9g Teadt gRi fermn
S ATl 9T HTH! HH 8 Sfdl & | By, fHerdr JaT 3R IRId I IR a1fifert SR} &3t & doit 317
STt g

3. if¥grarsft & fed # oik aTfifert & THg W YITdH gRT 3¢ arvifad ax & far, 1 sifid 2023
U DY SUdrs faman ST sifard g siftrerdrelt ok Wag Aea sitiIial/dsitdt/aRuRe gRI
Taiferd WHRT goR $exthy H FyfaRad ol o1 siudis YRfd =1 grml 3fudrs frt 7T yua gy
B =1 ul

A. TUITY AHMN / Udmgu Brd
B. o wid # fAfdy ugw™ 3R ud &1 yHOr
C. S FTar JHToT
D. PRAN I8 &1 gfaferiy
feduR®! & dgu 3G U Ufha &) srgaus | UgH far g

Tt Trea FHrafa/disidt/BRaRe B gferd fasar o & o 3 dag sifierarst & Tl & udrs &
& AW & aR B Jad 3R 37 U 1 FEIAT DI dHx I UIadl Aid Bt qaRYT e |

Digitally signed by K
MOHAN GANDHI

T HeTIsd
&t - 2¥/u, Taufa RE™h Yae, $g9 ITE 87, FealRal WA 78 el - 220 o2 -
QRHIY: 011 - 26517501, 26133730, 26133730 T 011 - 26517507, aWI?,E’ :www.pfrda.org.in 79.’.,
B-14/A, Chhatrapati Shivaji Bhawan, Qutab Institutional Area, Katwaria Sarai, New Delhi — 110 016 C’rﬂ\_\ﬂﬁaﬂ

Phone : 011 - 26517501, 26133730 ,26133730 Fax: 011 — 26517507 website: www.pfrda.org.in G‘ITFT W



SIaaS
I SfIEEr (RPRY/R-WRERY) & FHRT SRIY (ARAT AIS) F YD & T Hen

. FUSTAT gIRT WIIRT Yurredt # iiTars e SRIY IR BT :

o A HIaRY Ried 8§ Al 39 IR S RN SFRIY = B3|

o RY TE I GHY, 3-915/3MET yHToRBRU, Tred Hrafad/dqeid gRI srRiy B uitigpd
Py o anfe & IR & iferar &1 uifie gaT ver &t s |

o SR LE P B GRM YT, §ob fJaror, Tyt 3 & faaRor it @ F wd: forw s |

o SISl U gRd/aNe!, aiitie! fdaror sanfe &g MfY srde ufa=rd &1 9o &< |

o ST & §F WId (HISRT H Goligd) BT AT S WTdl T (U1 ST Jfaem) & Areaq
q gfud faar s |

o SSAI GRT AR SRIY SHT F3d T SifAard 0 ¥ Harsdt Yo (Uga iR dT FHTu),
PRAN @78/ ePRAN &1 Ufdl 3R S UHTUT S{UQATS &1 gHTI|

o W5 fpu U Ot UoE SEfd B9 TR A X @ TS Sfaat gwaE g anfeul

o MU 39 UfthdT Bl TRAH S & forg FRaferiad <l faed! # @ fbdl T & Suai g1
ARY UTIFH T HRAT G -

A. 3 yHTofieRuT - 3ifiierar & METSd R 3R SHT 33t TR SAT- 3@ et 9%
ST
B. F-WTS —3MTYUR BT IUANT FRab UG, SFRIY TR §-9134 Bl |

. Nsd sratau/deid gr1 e/ Ry &) wiftrepd &= :

SHFETAT GRT SHTTATE SRIY THAAYAD TRdd B TR, W1 [T TT gxraSll & 1Y FdhRT SRy
D! Haifd Ared draferd / delid WeRe Af & Iueisy H1a1 Se|

o IS Hrafad /AU T fHT T SIS & YR TR SFRIY 1 Gafid 3R Wifigd & |
Tred wratag/dreid /ARy o H13 Wifde e BiH/cwaas SH & S HTaRgHdl 6l o

o AISd HrAd /ST gRT SRIY WG 811 & §1g, 34 HISRT yurelt § Fwfed fasar s

o TEHTRd AR Ruffea aug W & HidR sfiierdr & d@ @rd § RIEARd a6t S|

o o TxaaS/BaEd B ufd, Tt Bl affie! S B & SERT J (SR T AR &) Sud
B STU |

o VSRU I & o AT SRy (3T THTURHRUI/Z-T15 HT SUANT Ixh) & ffored
T & A § Aied drafer/disidl gRT WeRY & Hifde Fori Bl ¢k 9erHe axaas
TR B3 B MAIHT Tal ¢




Il. Faa eI ferarst & fore siddt / $-arsa & faem sifars= SRy

SffreTaraell gRT BT SFRIY B SHTeTSH Y& H1 Bidl gl § e WId oH I & faded &1
faweq ot g7 9&d |1

YD S{ATaT, HTETAT BT BT SRIY ST Fxd THT A T J Harsd! gxras (UgarH
3fIR TaT JHEToT), PRAN T8/ ePRAN &1 Tfdl 3R dd THTOT 3{U@TS &1 81T

W1 T 7T Txdas Thfyd g1 91feT At W6 &1 18 Bfaar geay g iUl

SHTETAT gRT WSRT &1 3 FHTRR BIAT B 3fRdHd FR 3R M1 SHT B & forg Faifera Arsa
FHrafaa § Uifas et Bid SR Tgrie geardel o1 fBaT S Tl g

.  isa srafaa/dsid grR1 AeRT 3MRIY F TRiIReIu F fore wen - (vifaw #ls)

A.

Aed sratag/Aeid grRT FemRe yumedl # sifaarga e FRIY IR &1 :

;g\:-l_rc[‘ddl Te® gxdel & Wy Wifds Ferit B ggartt Aea srafaa/dsid @ uga

|

Fred Hraterd/dieiitt WeRT Ried T A1 1 HRb Th STANTHAI-3MRe! & ATy 3Hfi-ars

P SFRTY & ST

a&%ﬁﬁaww&am, T, d faaron, Tift faaron snfe sifiverdr & iy wrd & w@a: g
|

THHRA/aS!, affet faaRor onfe & forg sif¥rerar gRT 97 Tu A sitde ufasrd &1 9o Aisd

ST/t gRT foan S|

HTUETAT & d W (FRIRY & Uolird) B SIS S WTaT Jara- @ ST Jfaem & [ream

§ gfud faar s

Tred Frafaa/dteidt gRI RE Ry T FRd THg T T J Hasd! gxdas g

3fIR TaT JEToT), PRAN &T8/ePRAN &t Ufd 3R o THIUN 3Uee ST S1aRadh ¢ | Wb T T

XA JYfad g TR At W6 Bt T8 Siaat Jeu g afeu|

HeRT YumTelt & Sa=ge f[GaR0 UgH B SR GXATAS DI SUAE HA & dIG, AISd Hrad /

Wit gRT eI &1 FBRT SIRIY STAT =1 g

Aed prataa/Aeid gr1 Ao SRy &) wfted & :

Fred Hratad/dieitt gust STARTH - 3HTS el & I VAT JUITel! H AR B

e sratag/dreidt sfirerar & e SRIY (Ud ITTNTGAl-3MSa! & 1Y H&R fHy MY
fqaRn) &1 Tt eam|
mfa%ﬁ%gmmwmw-ag@%wmmmmmww
[CERY |

Fred FHrataa/dteidt gRT SFRIY P MiiHd fbt oM & dTe, SFRIY e yomett & fefed
Wﬁmw,wﬁﬁ%w@m%%ﬁm%%aﬁﬁwﬁm
IR |

U B! At TR B P ITT F (ST AL ) Tt cxardel/rars gt Bt ufd It RIS

ST
HERU I & o Ned wrafer/deidt gRT WeRu o Hifdes 3meur uus iR Jgis
SIS STH] B B SHTIGHdl Tel g

XXX



		2023-02-22T17:21:16+0530
	K MOHAN GANDHI


		2023-02-22T17:22:16+0530
	K MOHAN GANDHI




